[image: Text

Description automatically generated]

Notification of the collection of personal information for employment
The Commonwealth Grants Commission (CGC) collects personal information about individuals for a range of purposes to enable it to carry out its functions. CGC’s Privacy Policy is available on the internet at: www.cgc.gov.au/privacy-and-legals

This notice is made in accordance with Australian Privacy Principle 5 in the Privacy Act 1988. 

	Commonwealth Grants Commission Employment

	Who is collecting your personal information?
	Your personal information is being collected by the Commonwealth Grants Commission (CGC).

	Collection of your personal information
	Your personal information is collected by the CGC for the purposes of facilitating your employment.

	Authority for collection of personal information
	The Fair Work Act 2009 requires all employers to keep certain personal information about employees in their employee records. 

The Australian Public Service employment framework has a number of employment-related functions that require the collection of personal information. 

	Why does the CGC collect your personal information?
	The CGC collects your personal information to facilitate your employment with the agency, including for the following purposes:
· payments, including your wages, allowances, superannuation, reimbursements, and other payments
· banking, taxation, or superannuation requirements
· recruitment activities
· engagement, movement, resignation or termination of employment
· payment of employee-related liabilities to employees, agencies or entities
· leave and leave balances
· work hours
· work history and classification
· flexible working arrangements
· learning and development, training, performance and conduct
· union, professional or trade association memberships
· travel and accommodation
· insurance
· health information
· work health and safety matters
· compensation
· reporting and audit requirements, including to external parties as required by legislation (e.g. APSC, ANAO)

	What would happen if the CGC did not collect your personal information?
	The CGC would not be able to facilitate your employment without the collection of your personal information. 

	Who will the CGC disclose your personal information to?
	Your personal information will be disclosed as required for employment and legislative requirements, including for:
· Payroll, superannuation, and taxation arrangements through Aurion Managed Payroll Services (including to superannuation funds and the Australian Taxation Office)
· Security and ICT facilitation with the Department of the Treasury
· Security clearances through the Australian Government Security Vetting Agency (AGSVA)
· Reporting to the Australian Government as required
· Reporting to the Australian Public Service Commission (APSC)
· Audits through the Australian National Audit Office (ANAO) and other engaged audit providers
· Queries from the CGC Audit and Risk Committee
· Recordkeeping services relating to the management of 
paper-based and digitised records with Grace and the National Archives of Australia
· Travel and accommodation through Whole-of-Australian Government travel providers
· Training and learning and development opportunities through the respective providers
· Bank and other system accesses as required
· Transfer of personnel records to other government agencies for the transfer of employees

	Access to and correction of your personal information
	The CGC’s Privacy Policy contains information about how you may access and seek correction of personal information about you that is held by the CGC.

	Privacy complaint
	The CGC’s Privacy Policy contains information about how you may complain about a breach of the Australian Privacy Principles and how the CGC will deal with complaints.

	Overseas disclosure of your personal information
	The CGC will not disclose your personal information to overseas entities.

	Contact Details
	The CGC can be contacted by emailing HR@cgc.gov.au
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